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Course Information 
Articulation Request:
CB03 - TOP Code:
CB04 - Credit Status:
CB05 - Transfer Status:
CB08 - Basic Skills Status:
CB09 - SAM Priority Code:
CB10 - Cooperative Work Experience:
CB11 - Course Classification Status:
CB13 - Approved Special Class:
CB21 - Prior Transfer Level:
CB22 - Noncredit Category:
CB23 - Funding Agency Category:
CB24 - Program Status:
 Please select the appropriate box(s) of the modalities in which this course will be offered, and fill out the appropriate sections for that mode. 
JUSTIFICATION OF NEED: 
CATALOG DESCRIPTION: 
COURSE OBJECTIVES: 
STUDENT LEARNING OUTCOMES:  
A.  COURSE OUTLINE AND SCOPE 
1.  Outline of topics or content: 
2.  If a course contains laboratory or clinical/field hours, list examples of activities or topics: 
3.  Examples of reading assignments: 
4.  Examples of writing assignments: 
5.  Appropriate assignments to be completed outside of class: 
6.  Appropriate assignments that demonstrate critical thinking: 
7.  Other assignments (if applicable): 
___________________________________________________________________________________________________________________________
B.  FACE-TO-FACE COURSE SECTIONS:  
Face-to-face education 
Is a mode of delivery in which instruction is delivered in a traditional classroom setting, with instructor and students located simultaneously in the same classroom facility.
1.  Describe the methods of instruction:  
2.  Describe the methods of evaluating of student performance. 
3.  Describe how the confidentiality of the student’s work and grades will be maintained. 
4.  If the course has a lab component, describe how lab work is to be conducted and how student work 
is to be evaluated. 
NOTE: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability.   
___________________________________________________________________________________________________________________________ 
C.  CORRESPONDENCE EDUCATION COURSE SECTIONS (Correspondence, hybrid correspondence) 
Correspondence education 
is a mode of delivery in which instructional materials are delivered by mail, 
courier or electronic transmission to students who are separated from the instructor by distance.  Contact 
between instructor and students is asynchronous.
Hybrid correspondence education
 is the combination of correspondence and face-to-face interaction 
between instructor and student.  
1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating student performance. 
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual  enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in a correspondence or hybrid correspondence course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work  is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students. 
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________ 
D.  DISTANCE EDUCATION COURSE SECTIONS (online, ITV, hybrid) 
Online education 
is a mode of delivery in which all instruction occurs online via the Internet.  Student and 
instructor access to email and the Internet is required.  Students are required to complete class work using 
email, chat rooms, discussion boards and other instructional online venues. 
Interactive television (ITV) 
is a mode of synchronous delivery in which instruction occurs via interactive 
television (closed circuit). 
Hybrid instruction 
is a combination of face-to-face instruction and online instruction.  
1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating of student performance.
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in an online, ITV or hybrid  course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students.   
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________
E.  REPRESENTATIVE TEXTBOOKS AND OTHER READING AND STUDY MATERIALS:
List author, title, and current publication date of all representative materials.   
SIGNATURES 
COURSE INITIATOR: ______________________________________________________________  
DATE: ___________________________ 
DIVISION CHAIR: __________________________________________________________________ 
DATE: ___________________________ 
LIBRARY: ___________________________________________________________________________  
DATE: ___________________________ 
CHAIR OF CURRICULUM COMMITTEE: _________________________________________  
DATE: ___________________________ 
SUPERINTENDENT/PRESIDENT: ________________________________________________  
DATE: ___________________________ 
	TextField1: CCC000583689
	TextField1: This course is essential for students seeking to acquire pre-college basic skills in reading and writing.
	TextField1: This is a practical "how to" course whereby students will examine and practice various methods for reading, analyzing, interpreting, and enjoying texts. Students will also practice writing for a variety of purposes, and learn to apply basic grammar, sentence, and essay writing skills within the context of composing short essays. Individual needs are emphasized in this class. This course is repeatable.
	TextField1: 1. Demonstrate beginning research skills applicable to academic and workplace environments.2. Recognize and correct basic grammar errors.3. Use subordination in sentences.4. Identify and analyze an author's style, tone, audience, and strategies.5. Identify and restate an author's thesis and supporting points.6. Apply word attack or contextual clues to learn new vocabulary.7. Appraise and evaluate the style, form, content, and/or literary contribution of particular texts.
	TextField1: 1. Recognize and practice steps in the writing of paragraphs and short compositions.2. Demonstrate the application of reading strategies to a variety of texts.
	TextField1: 1. Examine and practice reading of a variety of texts.2. Use group and individual instruction in vocabulary, comprehension, and study skills.3. Practice strategies for understanding vocabulary, proper grammar, analyzing and interpreting writing, and recognizing patterns in writing.4. Compose short essays.5. Word usage    a. Synonyms    b. Antonyms    c. Homonyms    d. Spelling6. Increase spelling skills through the use of phonics, personal word lists, and basic spelling rules.7. Correct use of verb tenses and forms; simple, compound, and complex sentences; fragments, run-ons, and comma splices.8. Basic punctuation skills including the correct use of commas, semicolons, colons, quotation marks, apostrophes, and other marks.9. Develop composition, editing, and strategies.
	TextField1: 1. Working independently and in groups, perform exercises designed to enhance reading comprehension, vocabulary and grammar.2. Write paragraphs and short essays to develop organization and writing skills.
	TextField1: Reading assignments are drawn from a variety of sources, including book, newspaper and journal articles provided by the instructor.
	TextField1: Short essays, consisting of narratives, descriptions, comparisons and basic arguments.
	TextField1: Analyze an author's style, tone, audience, and persuasive strategies.Develop a thesis statement and organize and write a three-paragraph essay.
	TextField1: Lecture, discussion and lab exercises
	TextField1: Evaluation is based on reading and writing assignments completed by students, participation in class and attendance.
	TextField1: Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
	TextField1: Students complete reading and writing assignments under the supervision of the instructor.  Instructor evaluates work and provides one-on-one assistance to help the student improve.  Lab work is evaluated by the instructor in accordance with goals established by the student and instructor.
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